Press Release
Replace bracketed fields with your own details. Delete guidance that does not belong in the finished document.
Announcement
[City], [Date] - [Organization] today announced [News]. The announcement affects [Audience] and will take effect on [Date].
Details and quotation
[Explain the change, availability and relevant evidence.]
"[Approved quotation]," said [Name, title]. [Add supporting context without promotional claims.]
About and media contact
About [Organization]: [Two factual sentences].
Media contact: [Name]
Email: [Address]
Phone: [Number]
Supporting information: [Public URL]




